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DRAFT 

To ensure the successful organization of the 2025 Annual General Meeting of Shareholders 

(AGM) of Saigon Shipping Joint Stock Company, the Board of Directors has developed the 

following working and voting regulations for approval by the General Meeting of 

Shareholders. 

I. PURPOSE 

To ensure proper order, conduct, and voting principles during the AGM of Saigon Shipping 

Joint Stock Company, in compliance with the law and to guarantee a successful meeting. 

All Resolutions of the AGM shall represent the unified will of the shareholders, reflecting 

their rights and interests in accordance with applicable laws. 

II. SUBJECTS AND SCOPE OF APPLICATION 

Applicable to: All shareholders, authorized representatives of shareholders, and invited 

guests attending the AGM of Saigon Shipping Joint Stock Company must comply with these 

regulations, the Company’s Charter, and current legal provisions. 

Scope of application: These regulations apply to the organization and operation of the 2025 

Annual General Meeting of Shareholders. 

III. DEFINITIONS AND ABBREVIATIONS 

Company: Saigon Shipping Joint Stock Company 

BOD: Board of Directors 

SB: Supervisory Board 

OC: Organizing Committee 

AGM: Annual General Meeting of Shareholders 

Delegate: Shareholder or authorized representative 

Meeting: General Meeting of Shareholders session 



IV. REGULATIONS 

The meeting shall be conducted when the attending delegates represent at least 51% of the 

total voting shares. If the first meeting does not reach the quorum, the second or third 

meetings will be convened as prescribed in the Company’s Charter. 

Shareholders whose names appear in the list of shareholders with voting rights as of the 

record date are entitled to attend or authorize representatives. 

Invited guests may attend the meeting but shall not participate in discussions unless invited 

by the Chairperson. 

Rules of Conduct for Delegates 

Delegates must arrive on time, dress appropriately, comply with security checks, and 

maintain order and discipline during the meeting. 

Latecomers may still register and participate but cannot affect prior voting results. 

Mobile phones must be on silent or turned off inside the meeting room. 

Presidium and Chairperson 

The Presidium consists of the Chairperson and members. The Chairperson of the BOD 

presides over the meeting or authorizes another BOD member to do so. 

If the Chairperson is absent or unable to perform duties, the remaining BOD members shall 

elect one among them to act as Chairperson by majority vote. 

Secretary of the Meeting 

The Chairperson shall appoint one or more persons as Secretary, responsible for recording, 

preparing minutes, and drafting resolutions. 

Vote Counting Committee 

The AGM elects a Vote Counting Committee of 1 to 3 members who are not candidates for 

the BOD or SB and are not related parties to those candidates. 

The Committee is responsible for collecting, counting, and reporting all voting and election 

results. 

Voting Principles and Methods 

All matters in the agenda must be discussed and voted publicly at the meeting. Voting shall 

be conducted by raising voting cards or filling in ballots. 

Each share equals one vote. Voting cards and ballots are issued with the Company’s seal and 

indicate the delegate’s full name and voting rights. 

Voting forms include: (1) by raising cards, and (2) by filling out the written ballot depending 

on the agenda item. 



Validity of Ballots 

Valid ballots must be printed by the Organizing Committee, sealed by the Company, and free 

of erasures or unauthorized additions. 

Invalid ballots include those without signatures, missing names, altered, or not following 

the official format. 

Voting Rules 

Each common share represents one voting right. The AGM’s resolutions are approved when 

at least 65% of attending shareholders agree, unless otherwise provided in the Company’s 

Charter. 

Vote Counting and Reporting 

The Vote Counting Committee shall collect, check, and summarize the votes, then report the 

results to the AGM. 

Elections 

The election of BOD and SB members shall comply with the regulations on nomination, 

candidacy, and election for the 2021–2026 term approved by the AGM. 

Minutes and Resolutions 

All meeting contents shall be recorded in the Minutes by the Secretary and approved before 

the meeting closes. 

Implementation 

All delegates, representatives, and guests must strictly comply with these regulations, the 

Company’s internal rules, and the law. 

The convener of the AGM has the right to request compliance with security measures and to 

remove individuals who disrupt order or refuse to follow the Chairperson’s direction. 

Matters not covered in these regulations shall follow the Company’s Charter and the Law on 

Enterprises 2020. 

These regulations take effect immediately upon approval by the General Meeting of 

Shareholders. 
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